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1.2

2.1

3.0

3.1

Aims

This is the policy on special educational needs and learning difficultics of Forest School

(School).
The aims of this policy arc as follows:

1.2.1  to promote good practice in the detection and management of special cducational

nceds (SEN);

1.2.2 to CXplﬂill l'hC SLlPPO['t thC SCllOOl cdn p['OViClC PO[' Cl]ildl'CIl \VhO havc lcaming

difficultics and the co-opceration needed from parents;
1.2.3  to activcly promote the well-being of pupils;
1.2.4  to creatc a wholc school culture of openness, safery, cqualiry and protection.
Scopc and application

This policy applics to the whole School including the Early Years Foundation Srage
(EYFS).

Regulatory framework
This policy has been prepared to meet the School's responsibilitics under:
3.0.1 Education (Indcpendent School Standards) Regulations 2014;

3.0.2  EYFES statutory framework for group and school-based providers (DIE, January
2024);

3.0.3 Education and Skills Act 2008:
3.0.4 Children Act 1989,
3.0.5 Childcarc Act 2006;

3.0.6  Dara Protection Act 2018 and UK General Data Protection Regulation (UK
GDPR);

3.0.7 Equality Act 2010; and
3.0.8 Children and Familics Act 2014.
This policy has regard to the following guidance and advice:

3.1.1  Spccial cducational needs and disability code of practice: 0 to 25 years (DfE and
Department of Health, April 2015)

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25

(Codc of Practicc);

3.1.2  Kceping children safe in cducation (DIE, Scptember 2023); and
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3.2

4.1

4.2

4.3

3.1.3 Equaliry Act 2010: advice for schools (DfE, May 2014, updated Junc 2018).

The following School policics, procedures and resource materials arc relevant to this

policy:

3.2.1 Equal opporrunitics policy;

3.2.2  Disability policy;

3.2.3  Safcguarding and child protection policy and procedurcs;
3.24 Risk asscssment policy, including for pupil welfarc;
3.2.5  Anti-bullying policy;

3.2.6  Bchaviour policy prep school;

3.2.7 Bchaviour policy scnior school;

3.2.8 English as an additional languagc policy;

3.2.9  Admissions policy;

3.2.10 Artendance and punctuality policy scnior school;
3.2.11 Artendance policy prep school:

3.2.12 RSE policy prep school;

3.2.13 RSE policy scnior school;

3.2.14 Word access arrangements policy;

3.2.15 Mental health policy;

3.2.16 Acccss arrangements policy_;

3.2.17 Teaching and learning policy;

3.2.18 Curriculum policy;

3.2.19 Exams disability policy;

3.2.20 SENDA Accessibility plan.

Publication and availability

This policy is published on the School website.

This policy is available in hard copy on request.

A copy of the policy is available for inspection from Learning Support Department
during the School day.
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4.4

5.1

5.2

53

5.4

5.5

5.6

5.7

This policy can be madc available in large print or other accessible formar if required.
Decfinitions

Where the following words or phrascs arc used in this policy:

References to the Proprictor are references to the Governing Council.

References to Working days mean Monda}-’ to Friday, when the School is open during term

time. T'he dates of terms are publishcd on the School's website.

References to the Learning Support Register means that all pupils on the Learning Support
Register will receive a Pupil Passport outlining strategies for in-class support. In addition to this,
pupils are then pla(;cd inte SEND Waves of interventions:

SEND Wave 1- Qualiry First 'l'eaching using Pupil Pagsports in lessons.
SEND Wave 2- Small group organisation and homework with study skills support.

SEND Wave 3- Pupil lntervention Plan (Senior School) /Learning Support Plan (Prep School) with
adapted curriculum, 1:1 session.

References to a Provision Map means a document which outlines all the provision that the
School makes which is additional to and different from that which is offered through the School’s
Curriculum. 'This provides an overview of the programmes and interventions used with different

groups of pupils and provides a basis for monitoring the levels of intervention.

References to a Pupil Passport is a document stored on 1SAMS which lists strengths and needs
and gives ideas and strategies to teaching staff for scaffolding and differentiation for a pupil in

Wave 2 and 3. ‘T'his is in the context of that which is offered through the School’s curriculun.

References to a Pupil lotervention Plan (Senior School) or a Learning Support Plan (Prep
School} means a document that details weekly planning for the interventions given to that pupil
by Learning Support staff which is additional to and different from that which is offered through
the School’s curriculum.

"Special educational needs” and "learning difficulry”

Children have special educational needs if they have a learning difficulty which calls for special

cducational provision to be madc for them.

Children have a learning difficulty if they:

have a significantly greater difficulty in learning than the majority of others of the same age; or

have a disability which prevents or hinders the child from making usc of cducational facilitics of a

kind generally provided for children of the same age in mainstrcam schools or mainstream post

16 institutions (plcasc also sce the School's disability policy);

arc under five and fall within the definition at 0 or 0 above or arc likely to do so do when of

compulsory school age if special cducational provision is not made for the child.
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A child must not be rcgardcd as having a lcaming difficulty solcly becausc the l:mguagc or form
of language in which hc or she is or will be raught is different from a language or form of
languagc which is or has been spoken at home. However, children for whom English is an
additional language will be provided with appropriate support. Pleasc sce the School's English as
an additional language policy.

A child who finds a particular subjecr difficult docs not necessarily have a "learning difficuley” in
the legal sense of that expression; there will often be disparitics in the speed with which children
lcarn, in their skill at solving problems and in aptitude gencrally.

The cxpression "learning difficulty” covers a wide varicty of conditions and may include thosc

known as dyslexia, dyscalculia, dyspraxia, attention deficit (hyperacrivity) disorder, scmantic

proccssing difﬁculry and lcaming problcms which result from social, cmotional or menral health

difficultics. The expression may also include those who have problems with their cycsight or

hcaring or who have an autistic spectrum condition.

Learning difficultics may affect children who have a high IQ and academic ability as well as thosc

of lower IQQ and ability. Somctimes a child's learning difficulty becomes apparent for the first

time at the age of 11+ or older, when the educational pressurcs tend to increase.

6 Responsibility statement and allocation of tasks
6.1  The Proprictor has overall responsibility for all matters which are the subject of this
policy.
6.2  To ensurc the cfficient discharge of its responsibilitics under this policy, the Propricror
has allocated the following tasks:
Task Allocated to When / frequency of review
Keeping the policy up to date | Warden As required, and at least
and compliant with the law annually
and best practice
Day to day responsibility for | Head of Learning Supportin | As required

carrying out individual pupil
risk asscssments under the
policy

conjunction with the Health
and Safety & Compliance
Dirccror

Monitoring the
implementation of the policy,
relevant risk assessments and
any action taken in responsc

and cvaluating cffccrivencss

Deputy Head Academic
Senior Depury Head (Prep)
Hcad of Learning Support

As required, and at least
annually

Sccking input from intcrested
groups {such as pupils, staff,

parcnts) to COHSiClC['

Deputy Head Academic;
Scnior Depury Head (Prep)
Hcad of Learning Support

As required, and at least
annually
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Task Allocated to When / frequency of review
improvements to the School's
processes under the policy
Formal annual review Warden, Deputy Head Annually
Academic, Senior Deputy
Hcad (Prep)

6.3  The School's Head of Learning Support has responsibility for:

6.3.1 cnsuring liaison with parents and other professionals in respect of a child's special
cducarional needs;
6.3.2 advising and supporting other staff in the School;
6.3.3  cnsuring that appropriatc Pupil Passports (Whole School), Personal Intervention
Plans (SS) / Learning Support Plans (PS) arc in place and cffectively
implemented;
6.3.4  cnsuring that rclevant background information about individual children with
special education needs is collected, recorded and updared;
6.3.5 undecrtaking any other appropriate durics in accordance with the Code of
Practice.
7 Proccdures
7.1 The School's approach to the detection and management of learning difficultics will be

guided by the Code of Pracrice.

7.2 As part of the Graduated Response Modcl which comprises:

7.2.1
7.2.2
7.2.3
7.2.4

7.2.5

Identifying pupils who need a personalised approach to their learning;
Asscssing the pupil's specific needs;

Planning the support required;

Providing the support; and

Reviewing cffectiveness of the support

ﬂl"lCl to cnsure collaborativc \«VOI’ijg, thC SCllOOl \«VO[’kS ClOSClY Witll parcnts Of Child[’CH

who have or may have special cducational needs and learning difficultics to asscss and

revicw a pupil's needs and support. Parents arc kept informed concerning assessment,

planning, provision and review of their child's education.
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7.3

7.4

Idcntification of pupils with a lcarning difficulty

7.3.1

7.3.2

7.3.3

7.3.4

Pupil progress and engagement is monitored by the Head of Learning Supporrt,
Dirccror of Academic Progress, Hcad of Housc, Head of Sccrion, Deputy Head
of Section Academic and Depury Head Academic. In the Prep School this is also
monitored by the Senior Deputy Head, the class teachers and Teaching and
Learning Commitree, Head of Housc's, Head of Section and Deputy Head

Academic.

Evidence is key to identifying a pupil's specific need and ensuring that
appropriatc support is provided. In order to asscss the pupil effectively, the Head
of Learning Support will establish a clear analysis of the pupil's nceds which will

include where appropriate:

(a) Individual devclopment in comparison to their pecrs through usc of the

School's Pupil Progress Data, INCAS, Midyis or Alis;

b The teacher's assessment and knowledge of the pupil, information on
& pup
pupil progress, attainment and behaviour across the curriculums;

(c) Finc-tuncd asscssments such as standardised tests, profiling tools cg.
bchaviour i'spccch and languagc, communication, critcrial referenced
checklist, obscrvation schedules developed by the Head of Learning
Support;

¢ views and cxpericnce of parents. Class/subject teacher discussion wit
(d) Th d exp fp ts. Class/subj her d h
parcnts cithcer madc in pcrson or on the rclcphonc will be loggcd and

dated and include next actions; and/or
(e) Wherc appropriate the pupil's own views.

If the outcome of a bascline test, teacher assessment (including any of thosc listed
above) or any other circumstance(s) give(s) us reason to think thar a pupil may
have a learning difficulty, we will report and consult with the pupil's parents as

necessary and make recommendations about further assessment and support.

If however, a member of staff has a Learning Support concern regarding an
individual pupil they can complete the "Causc for Concern' form which is on the

Intranct under 'Learning Support'.

Form ﬂl asscssment

7.4.1

7.4.2

If there arc indications that a pupil may have a learning difficulty, we will ask the
pupil’s parcnts to agree to the pupil being formally assessed by an cducational

psychologist or appropriate professional where appropriate.

The parents may consult an appropriate professional cither privatcly or through
the NHS. The School helds a list of suitable recommendations. The cost of a
privatc asscssment must be borne by the parents.
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7.4.3 ThC SCl]OOl \Vﬂl CHClCZ]VOU.l' to EOHOW any ICCOHIHlCHdal'iOHS ﬁ'Oﬂl tl]ﬂt asscssment,

subject to agreement as to any additional fees payable.
7.5 Learning support

7.5.1  As part of the graduated approach, the School may suggest a varied support:
e Wavc 1: on the Learning Support Register with High Quality Teaching (HQT) )
e  Wavc 2: Group interventions and as above

e  Wavc 3: May rcquirc 1:1 and as above (this would normally be onc lesson per weck by a
member of the Learning Support Team in the Senior School and a High Level Teaching
Assistant (HLTA) or the Head of Learning Support in the Prep School.

Pupils recciving lcaming support will be placed on the Lcarning Support Register. This will not

be reviewed in isolation but in the context of the wholc school community.

Learning support provided by the School's staff is not subject to any additional charge where it is
considered to be a reasonable adjustment to mecr a pupil's needs. Support provided by outside
specialist professionals, such as speech and language therapists or occupational therapists will
usually be the subjecr of a scparate agreement, including arrangements for payment, berween the

profcssional ‘Ellld thC parcnts.

7.5.2  The pupil’s progress and needs will be monitored (thought the School Academic
Monitoring System and Assessment Procedurcs in both the Senior School and in
the Prep, through intervention data, half termly class asscssments, Pupil
Development Workshops and INCAS - annual dara). If necessary, if needs persist
and where it is required for the purposcs of applying for cxam access
arrangements (sce 7.7 below), the School will recommend a formal assessment.

7.6 Extcrnal teaching

7.6.1  Parents may opt for additional specialist teaching outside the School, provided
that the Warden is satistied with your child's safety and travel arrangements and
also thart the additional specialist teaching is at times which fit in with the

remainder of the curriculum, timetable and community life of the School.

7.7 Examinations

7.7.1  Pupils who have been diagnosed as having a learning difficulty may be cligible for
cxtra time and/or other "access arrangements” to complete internal examinations

and public cxaminations.

7.7.2  The School follows the requirements of the Joint Council for Qualification
(JCQ) and Cambridge regarding access arrangements for public cxaminations.
Thesc arc detailed in the publication Access Arrangements, Reasonable Adjustments
and Special Considerations’. Pleasc also sce the Examinations Disability Policy.
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7.7.3  Parcnts arc asked to liaisc with their child's Tutor, Head of House and the Head
of Learning Support in good time with respect to this.

7.8 Information sharing and parcnt involvement

7.8.1  Parcnts of prospective pupils arc asked to provide copics of any reports or
recommendations which have been made in relation to special educational needs
at their child’s previous school or clsewhere within the last 12 months.
Confidential information of this kind will only be shared within the School on a
“need to know” basis. The School will also gather information from the feeder
school via a Confidential Informartion Form (CIF) which asks the current school
to outlinc any support measurcs or provision in placc for the prospective pupil.

7.8.2  The School will do all that is rcasonablc to report and consult with parents about
their child's learning difficultics and ro ensurc that tcachers are given any
nccessary information about a child's learning difficultics and that teaching

practiccs arc appropriatc.

7.8.3  Parcnts should notify the School immediatcly if their child's progress or
bchaviour causes concern so that the School can devisc and agrec a stratcgy with
the parents.

7.8.4  Parents bear the overall responsibility for taking decisions abourt the management
of their child's lcarning difficultics. A parent who would prefer to have a formal
asscssment instcad of learning support should make arrangements accordingly
with the School or outside, as appropriate. In these circumstances parents must
cnsurc that the School and the Head of Learning Support is given copics of all
advice and reports reccived.

7.9 Provision and Planning

7.9.1 The Head of Learning Support will ensurc that appropriate Pupil Passports
(Wholc School), Learning Support Termly Targets(Prep School), Pupil
Intervention Plans (Senior School)/Learning Support Plans (Prep School) and a
Provision Map (Wholc School) arc in place where required.

7.9.2  The Pupil Passport, Pupil Intervention Plan(SS)/Learning Support Plan (Prep
School) and termly rargets and cvaluations will be prepared in consultation with
the parents and, if appropriate, the pupil and will include:

(a) the adjustments, interventions and support required to meet the
outcomes identificd for the pupil;

(b) the expected impact on the pupil's progress, development or behaviour, as
appropriatc; and

(c) clear datcs for revicw.

7.9.3  In carrying out the review, Head of Learning Support will consider:

Pagec 10 of 14



Forest School

8.1

8.2

8.3

9.1

9.2

9.3

9.4

9.5

(a) the cffectivencss of the support and interventions and their impact on the

pupil’s progress;

(b) the views of relevant teaching staff, the parents and, if appropriate, the
pupil; and

(c) any changes that arc required to the support and outcomes sct out for the
pupil.

Education hcalth and carc plans (EHC plan}

Parcnts and the School have the right under scction 36(1) of the Children and Familics
Act 2014 to ask the local authority to make an assessment with a view to drawing up an
EHC plan. The School will always consult with parcnts before excercising this right. If
the local authority refuses to make an assessment, the parents (but not the School) have a

right of appeal to the First-ticr Tribunal (Special Educational Needs and Disability).

Where a prospective pupil has an EHC plan, the School will consult the parents and,
where appropriate, the local authority to ensurc that the provision specified in the EHC
plan can be delivered by the School. The School will co-operate with the local authoriry
to cnsurc thar relevant reviews of EHC plans arc carried ourt as required.

Any additional scrvices that arc nceded to meet the requircments of the EHC plan will be
charged to the local authority if the authority is responsible for the fees and our school is
named in Scction I of the EHC plan. In all other circumstances the school will agrec the
charging arrangements with the parent(s) with regard to the provisions of the Equality
Acr 2010, where applicablc.

Additional welfarc needs

The School recognises that pupils with special educational needs or learning difficultics
may be at risk of being bullicd. The School's anti-bullying policy makes it clear that
bullying bechaviour of any kind is not acceptable and will be taken very scriously.

The School will tackle inappropriate attitudes and practices through staff leading by
cxample, through the personal, social, health and cconomic (PSHE), rclationships
cducation / rclationships and sex education programmcs, through the supportive School

culturc and through the School's policics.

When teaching pupils abour safeguarding, the School recognises that a onc size fits all
approach may not be appropriatc for all pupils and will consider whether it should adopr
a morc contextualised approach for some pupils with special educational needs or
disabilitics.

If parents arc concerned about their child's welfare they can approach the pupil's form

tcacher or any scnior member of staff to discuss their concerns in privare at any time.

Additional barriers can cxist when detecting the abusce or negleet of pupils with a special
cducational need, disability or certain medical or physical health condition that can creatc

Pagc 11 of 14



Forest School

9.6

9.7

9.8

9.9

9.10

9.11

10

10.1

additional safeguarding challenges both online and offlinc for thosc invelved in
safcguarding and promoting the welfare of this group of children. The School is mindful

in particular thar these may include:

9.5.1 assumptions that indicators of possible abusc such as behaviour, mood and injury

rclate to the pupil's condition without further cxploration;

9.5.2  pupils with a spccial cducation need, disability or certain health conditions may
be more pronc to peer group isolation and can be disproportionatcly impacred by
bullying (including prejudice-based and discriminatory bullying} withour
outwardly showing any signs;

9.5.3 somc pupils may be unablc to understand the difference between facr and fiction
in onlinc content and can repeat the content / behaviour in school without

undcrstanding l'hC conscquences; and

9.5.4  there may be communication barricrs which arc difficult to overcome to identify

whether action under this policy is rcquircd.

The School should consider providing cxtra pastoral support and attention for these
pupils, along with cnsuring any appropriatc support for communication is in placc.

Any rcport of abusc involving children with SEND will requirc close liaison with the

designated safeguarding lead (or Depury) and the SENCO.

Any safcguarding concerns will be dealt with in accordance with the procedures sct out in
the School's safeguarding and child protection policy and procedurcs.
Disability

The School recognises that some pupils with special educational needs or learning
difficultics may also have a disability. Pupils and parents arc referred to the School's
disability policy.

The School will make all reasonable adjustments in order to afford opportunity to
disabled pupils. However, if despite such adjustments, the School is unable to provide
adequatcly for the pupil's needs, the School may decline to offer a place to a pupil or
request that parents withdraw their child from the School (sce 10 below).

A.ltCl'Il ative arrangemaen s

We rescrve the right, following consultation with you, to ask or require you to withdraw

your child from the School if:

10.1.1 your child is in nced of a formal asscssment, additional spccialist tcaching,

lecarning support or medication to which you do not consent; and / or

10.1.2  you have deliberately withheld from the School information which prevents it
from cffcctively addressing your child's learning difficultics;
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10.2

10.3

11

111

11.2

11.3

12

12.1

12.2

13

13.1

13.2

10.1.3 your child's learning difficultics requirc a level of support or medication which, in
the professional judgment of the Warden, the School is unable to provide,

managc or arrangc;

10.1.4 your child has spccial cducational needs that make it unlikely he / she will be able
to bencfit sufficiently from the mainstream cducation and facilitics which we

providc.

In any of these circumstances we will do what is rcasonable to help you to find an
alternative placement which will provide your child with the necessary level of teaching

and support.

Withdrawal of a pupil in these circumstances will not incur a charge to fees in licu of

noticc. The deposit paid in respect of your child will be credited to your account.
Training

The School cnsurcs that rcgular guidancc and training is arrangcd on induction and at
regular intervals thercafter so that staff and volunteers understand whar is expected of
them by this policy and have the NCCCssary knowlcclgc and skills to carry out their roles.

The level and ﬁ'cqucncy of rraining dcpcnds on role of the individual member of staff.
The School maintains written records of all staff training.
Risk asscssment

Wherc a concern abour a pupil's welfarc is idenrificd, the risks to that pupﬂ's welfare will
be asscssed and appropriatc action will be raken to reduce the risks identified.

The formar of risk assessment may vary and may be included as part of the School's
overall responsc to a welfare issuc, including the usc of individual pupil welfare plans
(such as behaviour, healtheare and education plans, as appropriate). Regardless of the
form used, the School's approach to promeoting pupil welfarce will be systematic and pupil
focused. Pleasc see clause 6.2 for details of the individuals with responsibility for carrying
out, monitoring, implementing and reviewing the cffectivencss of risk assessments under
this policy.

Record keeping

All records created in accordance with this policy arc managed in accordance with the

School's policics that apply to the rerention and destruction of records.

The information created in connection with this policy may contain personal data. The
School's usc of this personal data will be in accordance with data protection law. The
School has published on its website privacy notices which explain how the School will use

personal data.
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14  Version control
Datc of adoption of this policy March 2024
Datc of last review of this policy Scptember 2023
Datc for next review of this policy January 2025
Policy owner (SMT) Deputy Head Academic (Senior)
Senior Deputy Head (Prep)
Policy owner (Proprictor) The Warden
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